


































































The Reasonable Accommodation Process 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

STEP 1 

(Appendix B) 

STEP 3 
(Continuous Dialogue) 

STEP 2 
(Appendix C) 

If medical 
documentation is 

necessary, EEO drafts 
a Request for Medical 

Letter 

Management delivers 
letter to employee 

Employee retrieves 
appropriate medical 

documentation within 
specified time frame 

Supervisor 
discusses 

accommodation 
with EEO 

Determine if further 
medical 

documentation is 
necessary 

Supervisor 
completes 

Appendix C with 
EEO and vets 
through CPAC, 
SJA, and Union 

Supervisor 
signs and 
delivers 

Appendix C to 
employee 

Employee begins 
accommodation 

Supervisor and employee 
keep lines of 

communication open 

If further accommodation 
is needed, the supervisor 

contacts EEO 

Reasonable 
accommodation 

requested 

Supervisor and 
employee 
discuss 

accommodation 

Employee 
fills out 

Appendix B 

Employee gives 
Appendix B and 

appropriate 
medical 

documentation to 
supervisor 

Supervisor 
forwards 

Appendix B 
to EEO  
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