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GUIDANCE:  The Garrison Employee of the Month award recognizes one outstanding Civilian employee for contribution(s) / achievement(s) that exhibits the USAG Imperatives (4C's):  Collaborate, Continuously Improve, Customer Focused, and Communicate.  * Each directorate is encouraged to nominate their Employees each month for contribution(s) / achievement(s) within the last 60 days.
All nominations must be routed through the Nominee's Director for final approval and emailed to the Employee Satisfaction Improvement Team NLT the 1st working day of each month.  POC:  usarmy.riley.1-id.mbx.esit-civ@mail.mil     
UNITED STATES ARMY, GARRISON, FORT RILEY KANSAS Garrison Employee of the Month Nomination Form
1.  NOMINATED MONTH
2.  NOMINEE'S INFORMATION
a.  LAST NAME, FIRST NAME  MI                                             b.  	ORGANIZATION 
  Fort Riley KS  66442
d.  EMAIL ADDRESS (firstname.mi.lastname.civ@mail.mil)      e.  PHONE # (incl area code, numbers only)
f.  DAILY DUTIES AND SCOPE:  (This can be found on Appraisal Forms DA 7222 or 7223, Part IV)
3.  IMCOM CAMPAIGN LINE OF EFFORT / KEYS TO SUCCESS
 * Indicate IMCOM Campaign LINE OF EFFORT and KEY TO SUCCESS the Nominee's Actions Contributed to:
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SIGNATURE                                                                               DATE
LAST NAME, FIRST NAME MI                                                  DIRECTORATE
LAST NAME, FIRST NAME  MI                                                 ORGANIZATION DUTY POSITION TITLE 
4.  EOM NOMINEE'S INFORMATION
5.  DATE OF ACHIEVEMENT / PROJECT / ACCOMPLISHMENT COMPLETION:  
(Within last 60 days)
6.  DETAILED NOMINATION JUSTIFICATION
(Contribution(s) / Achievement(s) ABOVE AND BEYOND Regular Assigned Duties
7.  CITATION (LIMITED TO 7 LINES)
8.  NOMINATOR'S INFORMATION
9.  APPROVING AUTHORITY (Nominee's Director)
Fort Riley KS  66442
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	TextField11: For meritorious achievement while serving as a POSITION TITLE assigned to AWARDEE'S DIRECTORATE, AWARDEE'S Division, AWARDEE's Section, Fort Riley, Kansas.  Your selection as nominee for the Garrison Employee of the Month for the month of MONTH 2015 is a reflection of your accomplishments and unwavering dedication to providing Fort Riley the highest standards for others to emulate.  Your willingness to go above and beyond your assigned duties reflect great credit upon yourself, the United States ArmyGarrison Fort Riley, and the United Sates Army.  (PLEASE DO NOT EXCEED SEVEN LINES)
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