US ARMY GARRISON

Civilian Employee of the Month 
Nomination Form


The Garrison Employee of the Month award will recognize one outstanding Civilian employee each month.  

Nominee: ____________________. 

Organization/Division/Branch/Section/Phone #: __________________________.

Month of Nomination __________________________.

Nominator ________________________.    Division/Branch/Section/Phone #:

__________
       .
Date of accomplishment/project completion:  within the last 60 days prior to the nomination cutoff         (1st Thursday of the month the nomination is being submitted):    

Please give a brief description of employee’s regularly assigned duties.

Nomination/Justification: Narrative description of the outstanding contribution/achievement above and beyond regularly assigned duties that is to be recognized. 

Please indicate which IMCOM Campaign Plan Line of Effort the nominee’s contribution supported:

Soldier, Family, and Civilian Readiness    _____

Soldier, Family, and Civilian Well-being  _____

Leader and Workforce Development         _____

Installation Readiness


   _____

Safety




  _____

Energy Efficiency and Security

  _____

Most applicable Key to Success (from Campaign Plan):  ________________________________

Director Remarks/Endorsement (If Applicable):
*Director’s email represents approval, should be sent via email to Employee Satisfaction Improvement Team (ESIT) Chairperson.

Forward completed form to your director, or designated representative or task force who will select one outstanding candidate from the directorate to be considered for the Garrison employee of the month. The Director or Commander will forward their candidates’ nomination to the ESIT Chairperson, currently, Mr. James (Jim) Hill, at james.hill8@us.army.mil by the first Thursday of each month to be considered for the previous month. Civilian employees receiving Employee of the Month awards will be recognized monthly, receive a certificate of appreciation and a cash award. Employees nominated but not selected will receive a letter of appreciation.

Nomination forms can be found at: http://www.riley.army.mil/NewsViewer.aspx?id=4559
