GPC PURCHASE REQUEST

                                                                                                                            DATE

1.  Request the following item(s) be purchased with the Government purchase card for (indicate section, division, etc.)                                     CALL #: _________________

ITEM                           MFR/STOCK #          UNIT COST     UM    QTY      TOT COST
2.  Suggested source of supply (indicate vendor name, address and phone #):

                                                                                ________________________________

                                                                                       Approving Authority Signature

3.  Item(s) is not available through mandatory supply channels.

4.  Funds are available.

5.  Contacts made/comments:

Date of quote:  ____________________                              EST DEL ________________

Price:  $______________________

REMARKS

________________________________________________________________________________________________________________________________________________
                                                                    _____________________________________

                                                                                      Cardholder Signature

6.  Item received:  __________________                    Actual $:  ____________________

7.  Receipt Acknowledgement.  I have received the above requested item(s)

Received by:  ___________________________________     Date:  _________________ 

